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Introduction 
 

Since 1963, Ave Maria College has been an intrinsic part of its local community, providing a 
welcoming and nurturing environment for young women, guided by the Franciscan values of Truth, 
Love, Peace and Compassion. Our College motto - Striving for Truth through Love - inspires us to 
learn about ourselves, our relationships with others and the world around us, so we can belong, 
engage, grow and thrive. 

At Ave Maria College, we foster a culture of rigorous academic achievement, underpinned by self- 
confidence and a deep relationship with God. It is through these principles and the pillars of learning, 
growth, community and faith, that our students leave the College thriving – both personally and 
professionally – empowered to shape their own future. 

We offer a holistic and broad curriculum. Our curriculum is future-focussed, innovative, relevant and 
student centric. We provide contemporary learning environments that spark curiosity and 
encourage students to seek new knowledge and skills with the view of opening pathways to new 
and emerging professions. Students are provided with rich and authentic opportunities to learn; 
discover their own unique gifts and talents; and to develop as young people. 

Ave Maria College is a high performing Catholic secondary school emphasising innovative, student- 
centred programs where each student is known and nurtured. Student voice and agency, coupled 
with teaching excellence, promote a culture of engagement. We challenge our students to strive for 
excellence from Year 7, ensuring they are prepared for their senior studies in VCE and VET along with 
their future pathways. Our success is ultimately measured by the accomplishments of our students 
with their excellent results and pathways achievements. 

In 2021 the College has introduced and is implementing the AMC Charter for Education. The Charter 
consists of Franciscan beliefs, learner attributes and wellbeing skills, bound by a learning 
environment which interconnects each element and where there are opportunities for each student 
to belong, engage, grow and thrive. Our aim is to be guided by the charism, principles, and 
frameworks that underpin the Charter and ensure that all of the academic and co-curricular 
programs reflect these. In doing so all members of our community can build their knowledge, 
develop their skills, and apply this to the world we live in. 

In our ongoing commitment to our community and the development of our teaching staff, the 
College participating in a professional learning, enhancement of practice and coaching through a 
professional growth framework. 

This document will provide you with additional information about the College organisational 
structure, strategic plan and Charter for Education. Please read this information in conjunction 
with  the application process timeline, the recruitment process timeline and the application form. 
These materials will assist you in preparing you with your application. If you have any questions 
regarding the application process or timeline, please do not hesitate to contact the Human 
Resources and Compliance Manager, Mr Anthony Kirley. 

May we continue to strive for truth through love. 

 
Yours faithfully, 

 

Tanya Hutton 

Principal 
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A Statement of Principles Regarding Catholic Education 

The task of the Catholic school 

Its task is fundamentally a synthesis of culture and faith, and a synthesis of faith and life: the 
first is reached by integrating all different aspects of human knowledge through the subject 
taught, in the light of the Gospel; the second in the growth of the virtues characteristic of the 
Christian. 

(Congregation for Catholic Education, The Catholic School, 1977) 
 

This same goal is expressed by the Victorian Catholic community which desires its schools to be 
communities of faith. 

 
This broad philosophical stance reveals a concern for an education that combines sound knowledge 
and skills with an overall personal development rooted in Christian values. Such an education 
involves a high level of interpersonal transaction between staff and pupils. 

 
Pope John Paul II spelt out key implications of this for staff who work in Catholic schools: 

 
The Church looks upon you as co-workers with an important measure of shared 
responsibility … To you it is given to create the future and give it direction by offering to your 
students a set of values with which to assess their newly discovered knowledge … [The 
changing times] demand that educators be open to new cultural influences and interpret 
them for young pupils in the light of Christian faith. You are called to bring professional 
competence and a high standard of excellence to your teaching … But your responsibilities 
make demands on you that go far beyond the need for professional skills and 
competence … Through you, as through a clear window on a sunny day, students must 
come to see and know the richness and joy of a life lived in accordance with Christ’s 
teaching, in response to his challenging demands. To teach means not only to impart what 
we know, but also to reveal who we are by living what we believe. It is this latter lesson 
which tends to last the longest. 

(Pope John Paul II, Address to Catholic Educators, September 12, 1984) 

Pope John Paul II clarified this further when he spoke on Catholic Education in Melbourne: 
 

I welcome you into that chosen group called by the Church to educating young Catholics in 
the faith. In a very special way, you share in the Church’s mission of proclaiming the good 
news of salvation. Not all of you may be teaching catechetics, but if you are on the staff of a 
Catholic school, it is expected, and it is of the utmost importance, that you should support 
the whole of the Church’s teaching and bear witness to it in your daily lives … Certainly your 
work demands professionalism, but it also demands something more. Your professionalism 
as teachers involves tasks that are linked to your Baptism and to your own commitment in 
faith … No matter what subject you teach, it is part of your responsibility to lead your pupils 
more fully into the mystery of Christ and the living tradition of the Church … The parish 
primary school, where younger children receive their early lessons in the faith, remains a 
cornerstone of the pastoral care of Australian Catholic people. Here the community of faith 
hands on the timely message of Jesus Christ to its youngest members … More difficult 
challenges face the Catholic secondary school. Here students must be helped to achieve 
that integration of faith and authentic culture which is necessary for believers in today’s 
world. But they must also be helped to recognise and reject false cultural values which are 
contrary to the Gospel. 

(Pope John Paul II, Address to Catholic Education, November 28, 1986) 
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Pope Benedict stated when addressing Catholic educators in the United States of America in 2010: 
 

Education is integral to the mission of the Church to proclaim the Good News. First and 
foremost every Catholic educational institution is a place to encounter the living God who in 
Jesus Christ reveals his transforming love and truth (cf. Spe Salvi, 4). This relationship elicits 
a desire to grow in the knowledge and understanding of Christ and his teaching. In this 
way those who meet him are drawn by the very power of the Gospel to lead a new life 
characterised by all that is beautiful, good, and true; a life of Christian witness nurtured and 
strengthened within the community of our Lord’s disciples, the Church. 

(Pope Benedict XVI, Address to Catholic Educators, April 17, 2008) 

And in an address to Catholic teachers during his visit to England in 2010, His Holiness stated: 
 

As you know, the task of a teacher is not simply to impart information or to provide training 
in skills intended to deliver some economic benefit to society; education is not and must 
never be considered as purely utilitarian. It is about forming the human person, equipping 
him or her to live life to the full – in short it is about imparting wisdom. 
… 

 
It means that the life of faith needs to be the driving force behind every activity in the 
school, so that the Church’s mission may be served effectively, and the young people may 
discover the joy of entering into Christ’s “being for others”. 

(Pope Benedict XVI, Address to Catholic Teachers, September 17, 2008) 
 

This philosophy of Catholic education, expressed in a growing number of documents and policy 
statements, guides the Catholic school in its functioning. Whilst it is accountable to the general 
community for the provision of quality education to young citizens, it is also accountable to the 
Church community for providing this within the context of the Gospel and its values as expressed in 
Catholic doctrine. The Catholic school is more than an educative institution: it is a key part of the 
Church, and an essential element in the Church’s mission. So too staff in the Catholic school are 
more than employees – they minister in the name of the Church and of the Gospel. 

 
All staff in the Catholic school have an indispensable role to play. It is expected of all employed in a 
Catholic school that they: 

 
(a) accept the Catholic educational philosophy of the school; 

 
(b) develop and maintain an adequate understanding of those aspects of Catholic 

teaching that touch upon their subject areas and other aspects of their work; 
 

(c) by their teaching and other work, and by personal example, strive to help students to 
understand, accept and appreciate Catholic teaching and values; 

 
(d) avoid, whether by word, action or public lifestyle, influence upon students that is 

contrary to the teaching and values of the Church community in whose name they act; 
 

(e) in relation to teachers, comply with the Accreditation Policy of the Catholic Education 
Commission of Victoria (CECV) to teach in a Catholic school, and other CECV policies; 

(f) be committed to regular ongoing professional development; 

(g) be qualified as required by state authorities; 

(h) be a person suitable to work with children. 
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Employment Application Collection Notice 
1. In applying for this position, you will be providing Ave Maria College with personal information. We 

can be contacted at 14-22 Vida Street, Aberfeldie Vic 3040, avemaria@avemaria.vic.edu.au, 
93319300. 

2. If you provide us with personal information and sensitive information, for example, your name and 
address or information contained on your resume, we will collect the information in order to assess 
your application for employment. We may also collect personal information, including sensitive 
information, about you from otherssuch as your referees. We may keep this information on file if 
your application is unsuccessful in case another position becomes available. 

3. We are required to conduct checks and collect information under Victorian Child Protection laws. 
Employees who are not registered teachers are required to have a current and valid Working with 
Children Check –Employment (WWCC), and a National Criminal History Record Check which we 
will ask for. We may also collectother personal information about you in accordance with these laws. 

4. The College’s Privacy Policy, accessible via the College website, or by request from the College office 
and contains details of how you may complain about a breach of the Australian Privacy Principles 
(APPs) and howyou may seek access to and correction of personal information collected about you. 
However, access may be refused in certain circumstances such as where access would have an 
unreasonable impact on the privacy of others. Any refusal will be notified in writing with reasons if 
appropriate. 

5. We will not disclose this information to a third party without your consent unless otherwise 
permitted. We usually disclose this kind of information to the following types of organisations to 
support vendors that provideservices around staff administration systems. 

6. We may disclose your personal information to the Catholic Education Commission of Victoria Ltd. 
(CECV), Catholic Education Offices, and service providers that provide services in connection with 
staff administrationsystems. 

7. The College may use cloud computing service providers to store personal information (including 
sensitive information.) The cloud service provider’s servers may be located outside Australia. This 
may mean that personalinformation is stored or processed outside Australia. 

8. The College may also from time to time use third party online service providers (including for the 
delivery of thirdparty online applications, or Apps relating to email and instant messaging, which 
may be accessible by you. Some personal information may be collected and processed or stored by 
these providers in connection with these services. These online service providers may be located in 
or outside Australia. 

9. The College makes reasonable efforts to be satisfied about the security of any personal information 
that may becollected, processed and stored outside Australia in connection with these third party 
services and will endeavour to ensure the cloud is located in countries with substantially similar 
protections as the APPs. The College PrivacyPolicy contains further information about its use of 
cloud and other third party service providers and their overseas locations. 

10. Where personal and sensitive information is held or processed by a cloud or online service providers 
on behalf ofCECV to facilitate HR and staff administrative support, this information will be stored on 
servers within Australia. This includes the Integrated Catholic Online System (ICON). 

11. If you provide us with the personal information of others, we encourage you to inform them that 
you are disclosing that information to the College and why and to refer them to the College Privacy 
Policy for furtherdetails. 

12. If you are employed by Ave Maria College, the personal information that we collect and hold about 
you will become part of your employee record and will be handled in accordance with the law and 
clause 7 of this notice. 

13. Employee information is generally exempt from the Privacy Act 1988. Other requirements (e.g. staff 
contracts and other School policies) may contain confidentiality clauses or other restrictions on the 
entities that employeeinformation can be disclosed to. 

mailto:avemaria@avemaria.vic.edu.au
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